Wortley Site
Visitor Induction

Our target is to be incident free

CMDbE operates an Integrated Management System
that encompasses Quality, Environmental, Health
& Safety aspects in one approach.

Our Policy sets commitments & goals towards
continual improvement for Quality & EHS.

Policy wall mounted before main factory doorway

CarnaudMetalbox is committed to our
accredited Environmental, Health and
Safety, Quality Management Systems. ISO
14001 & I1SO 45001 & 1SO9001
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CarnaudMetalbox is committed to our accredited Environmental, Health and
Safety, Quality Management Systems. ISO 14001 & ISO 45001 & 1SO9001

CMB operates an Integrated Management System
INTEGRATED MANAGEMENT SYSTEM POLICY that encompasses Quality, Environmental, Health &

All of us at Carnaud Metalbox Engineering are proud to work together to achieve a profitable,

sustainable and ethical business whilst maintaining the highest standards of health, safety, Sa fety a spects in one a p p roach.

environment and quality i all our activities. The zafz, secure and mnovative performance of CMVB
and our Suppliers; 1= critical to everybody who works for the company, our customers, our
community and ultimately the suceess of our business. Here at Carnaud Metalbox Engineering
we design & manufacture high quality machinery for the can making industry, including servicing,
training and the supply of spare parts. The Management Team are commuitted to the continued

stesation o te Helt Seft, Envromnest nd Quality Masement St Our Policy sets commitments & goals towards

We commit ourselves to:

v Eliminating hazards and reducing Occupationz] H&S risks to prevent incidents, injuries, ill con ti nua I i m p rovement fo r Q ua I ity & E HS.

health and pollution

Protecting the environment by sustainably minimizsing our environmental impact

Striving for excellence in all we do

Complying with all legal, regulatery, agreed stakeholder requirements

Focus on adding value to the customer’s business

Promoting the health and wellbeing of our staff and providing an environment that makes
coming to work both enjoyable and rewarding

Continuous mprovement of performance throughout our activities by setting ehjectives,
targets, training and adopting consistent best practices

Working in partmership responsibly with all internal and external stakeholders to ensure our
policy and expectations are embedded mn all our activities

Consultation with and participation of workers and their representatives

Providing swmtable traming for all staff

Committing to the development of apprentices as an integral part of our future business
Ensuring that there are suitable and sufficient resources to fulfil our aims

Innovating our products and services, considering any risks, opportunitiss and implications
Working to meet or exceed the requirements of IS0 9001, 14001 and 45001

Reviewing this policy regularly to ensure its continued suitability and that the content of this
policy is communicated to all interested parties and understood within the companmy
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Andrew Truelove,
Senior Vice President CMb Engineering




Welcome to Wortley Site: Please sign in

 All Visitors must ensure that they sign in at the Gatehouse, for where they will
be met by a Security Guard.

 Visitors are required to undertake a Site Induction so that they understand Site
Rules (this is renewed annually). Your Host will answer any questions you may
have.

 Visitors are required to wear high-vis jackets and where required identification
lanyards. Wearing identification assets provided to you is mandatory for all
times when onsite.

 Visitors are required to sign out when they leave site, even for short periods
such as lunch time. The sign in report is used as Site’s Fire Roll Call — hence
signing out is very important.




Key Contacts

Key contacts for Environmental, Health and Safety (EHS) issues whilst on site are:
First point of contact — Your Wortley Site Host
CMB Wortley Gatehouse — 01274 933 371

Karen Dawson Senior Assembly Manager 07801 208 691
Simon Ledger Assembly Team Leader 07938 149 850
Gareth Conroy Assembly Team Leader 07812 027 925
Craig Greenwood |Site Maintenance Engineer 07801 208 771
David Yeadon Assembly Team Leader 07801 208 626
Martyn Beattie Assembly Team Leader 07801 208 421
Ana Hardwick EHS Officer 01274 717678
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UPON ARRIVAL

You will be given a visitor badge which you must

display at all times.
You must complete & sign this Induction to be

allowed further access.

Please be aware of
delivery vehicles when
parking

Beware of Forklift trucks
and overhead Cranes in
operation.

The front factory shutter
area is likely to have
moving vehicles.

CCTV in operation
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SITE RULES

ALL RULES MUST BE ADHERED TO.
FAILURE TO FOLLOW THESE WILL RESULT IN
YOU BEING ASKED TO LEAVE SITE.

2 4
Te

’- ’

High Visibility Clothing to be worn
by visitors at all times while on
site.

Eye protection MUST be worn
in all manufacturing areas at ALL
times.

Safety footwear MUST be worn in
manufacturing areas, yard areas

at all times.

Hearing protection MUST be worn
within factory areas & other work.
Your host will notify you.

Hard hats must be worn within
Stores racking areas. Bump cap
worn when person’s head is near
impact area.

No smoking or vaping on
premises. Please use the
smoking shelter in the car park.

Waste Recycling bins are at the
factory & admin block areas

EMERGENCIES

The fire alarm is tested every Friday at 11:00

¢

If you discover a fire, activate the fire alarm by
pressing a call point and alert persons in the area.

On hearing the fire alarm, immediately assemble to
the Main Carpark Point (marked with Green sign).
following the direction of the Fire Marshalls on
duty. Remain at your assembly point until advised
the emergency is over.

Evacuation Assembly Point: Carpark grass point
(directly in front of factory roller shutters)

LIFEPAK

Y-

In the event of injury, report to your host.
This site has First Aiders, with treatment
boxes and a defibrillator located at the
entrance to the factory and office building.


http://en.wikipedia.org/wiki/File:Sammelpunkt.svg

Fire Alarm and Evacuation Procedures

e Should you hear the Fire alarm, please evacuate at your nearest fire exit
and move safely to the car park Assembly Point, where your Host will
ensure you are accounted for. s

* Fire alarm are tested each Friday at 11.00am.

* Inthe event of finding a fire please Raise Alarm at
nearest call point.

* Do not attempt to fight a fire unless required to
escape.

* Fire Marshals shall perform a sweep of the ¥ a4
premises.

* Do not return to the building until instructed to do ‘ 5 |
SO.



http://www.safetyshop.com/products/%20%20%20%20%20%20%20%20%20%20%20%20/products/productdetail.asp?ProductCode=FR017AC

Unit 12 Wortley Site Evacuation

As a visitor you will be accompanied by
your host to the nearest fire evacuation
point.
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Evacuating from Bays 1-5, be aware of
moving vehicles and keep to pedestrian
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paths where marked.

Endor Tactory Closest Exit
Section Points
Front Offices A,B,C
Quality D
Despatch D
Bodymaker Centre Bays | D,P,A
Bodymaker Far (Bay 4) D,E,F,G
Goodsin H
Stores H
Assembly Necker LK
Cupper & Decorator K,L,
Bay?2, Bay3 M
Bay 1 N
Second Office )




Entering Site
* Please be aware there is a one way system around the car park.

* We have barriered the carpark from HGVs and commercial vehicle routes into Bay 4 and Bay 5. Be
aware of moving vehicles.

e Stick to the zebra crossings to walk from carpark into admin block (factory entrance).

* Before entering the shop floor, you will be reminded of mandatory PPE wearing rules, such as hi-vis,
hearing protection, safety boots & glasses.
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from dispenser at
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Personal Protective Equipment

Blue signs indicate mandatory wearing of PPE

'Pedestrian

 Mandatory PPE for Factory: Safety glasses, Safety boots, Hearing protection, Hi-Vis

* Pedestrian walkways are marked green

* Going outside (other than carpark or smoking area) please wear a high vis jacket. Includes delivery yard
areas, outside storage and waste management zones.

* Gloves must be worn when entering the assembly build area, handling parts/chemicals and during
significant manual lifting.

If you are within an assembly bay or near overhead hazard you MUST WEAR a BUMP CAP.

A bump cap must be worn when entering stores. If you are within Stores Racking Area you MUST WEAR a
HARD HAT.

HARD HAT with chin strap must be worn when carrying out activities from a MEWP.

Za)
CARNAUDMETALBOX

Y WE ENGINEER YOUR SUCCESS

ENGINEERING

3



Incident reporting

All incidents and near misses should be reported immediately to your site Host who
will ask you questions to allow us to conduct an investigation

Please State What you are Reporting (if unsure ask EHS)

. . . . Property
First Aid Injury Near Miss Il Health Environmental Damage

Section A to be completed by Person Reporting the Incident

Person Reporting this
Incident Person Affected Manager
Has there been a Person
Affected? (state name]) Person Affected Dept
What was the specific task
or event condition
involved? Date and Time of Event
If you are a Responding
Location of event First Aider provide name?
Was there a Witness (state First Aiders: Are required to submit a separate
name) EHS5:13.3 First Aid Report Form

Section B1: To be Completed by Person reporting the Incident

Description of events

You must report to us if:

You become injured or unwell while onsite, so that
appropriate treatment and care can be given on our behalf.

Any adverse health effect experienced through being in
proximity to chemicals being used in an onsite process.

All near misses which had potential for significant injury, this
includes near collisions with vehicles operated.

All significant spills and incidents where spills enter the
drains.

First Aiders available onsite. The defibrillator is located at the
entrance to the shop floor and office block. First aid room on
ground floor admin, follow the signs.
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General Site Rules

Please raise any safety or other concerns with your host.

Obey all postings, signs and warnings when in the facility.

Walk in designated pedestrian aisles. Look in all directions at intersections. Be aware of vehicle traffic, crane
operations at all times. Be aware of the production area dangers, only answer your phone in a safe place.

Site operates CCTV for safety and security reasons, for further details please speak to Site Maintenance.

Please take care when crossing the high traffic road from factory to carpark.

For security purposes, taking pictures is not permitted without authorization.
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Mandatory Site Rules
Mandatory rules — Failure to comply will result in you being asked to leave site:

e Correct PPE must be worn at all times.

Report all injuries, near misses and hazards.

Don’t cross a barrier unless authorised to do so, they are there for your safety.

Stick to designated walk ways and crossing points.

Reverse parking is MANDATORY.
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Driving and Vehicle Parking onsite

consideration of road markings and stop at marked junctions. This site has

. Site speed limit is 10 mph. The carpark is a one-way system. Please take
external delivery drivers operating.

— Parking is only permitted in the designated Car Park.

P Please park in reverse.

Do not park in a manner which may obscure visibility for a pedestrian
walkway or roadway.

Be aware of Forklift trucks - moving from bays onto the yard

REVERSE PARKING IS MANDATORY ON SITE

A
CARNAUDMETALBOX
\\\_:y WE ENGINEER YOUR SUCCESS



Environment

Please be considerate of all energy and water use when onsite.

* Please turn off lights, air- cons , equipment (laptops) which are unnecessarily
running

* Please report all compressed air and water leaks

You must follow our Waste Management Bin Policy

* Marked recycling containers can be found at the Factory Front Area and in canteen

* General waste containers can be found at the Factory Front Area in the canteen
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Electromagnetic Fields in workplace

Following the publication of the Electromagnetic Fields Regulations (EMF Regs.), 2016, we would
like to bring to the attention the below information:

Under the EMF Regs, the following persons are classified at Particular Risk:

 Expectant mothers Electrf?glwcfsgnetic

* Persons fitted with active or passive implanted or body-worn medical devices (example:
plates, Implanted Cardiac Defibrillator ICD or pacemaker).

Following a survey done on site, Persons at Particular Risk must:
- keep a safe distance (100 cm) from induction heaters when in operation.
- keep a safe distance (30 cm) from electric motors/pumps/when in operation.

Please can persons who have active / passive implants (pacemakers, plates, ICD) take note of the
above and if they are willing to, make themselves known to their Host.
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Pre-existing conditions and injuries

If you have any pre-existing conditions or injuries that might affect your visit to
site, please inform your host as soon as possible so that any requirements or
additional arrangements can be made.

E.G.: Personal evacuation plan requirements.

Compliance

Failure to comply with any of the site rules and regulations that have been

explained to you will result in you being asked to leave site.

* Remember to sign out when you leave site.

* Obey site rules during your visit.
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